2023-2024 Annual PSPA Committee Report

Committee Name: Finance Committee

Chair/Co-Chair Name: Robert W. Emery (PSPATreasurer.rwe@gmail.com)

Board of Director Oversight: PSPA President

Committee Members/Email (Past and Present):
Rob Ross (ross.robertd@gmail.com)

Susan DeSantis (pspa@pspa.net)

Jackie Lageman-Borst (jborstpspa@gmail.com)
Christopher Tobias (christophertobias@kings.edu)
Jennifer Campbell (jen.campbell7@me.com)

Erin Groft (e.roy514@gmail.com)

Dan Barker (dbarker100@gmail.com)

Nichole Miller (nicholemiller0515@gmail.com)
Sofi Papastamos (sofpapastamos@gmail.com)
Christian Herbster (cherbster@m.marywood.edu)
Mark DeSantis (msdpac83@gmail.com)

Matthew Wetherhold (matthew.wetherhold@fccc.edu)
Marcy Herzog (marcyhinish@gmail.com)

Corey Seyler (popeyeseyler@ptd.net)

Katie Kugler (kuglerkpspa@gmail.com)

Action Plan Goals 2023-2025:

Maintain appropriate fiscal responsibility for membership
1. Receive budget submissions from all committee board members and set date for PSPA
budget meeting each Spring
Develop an annual operating budget and submit to BOD for approval each Spring
Reimburse and record all debts in a timely fashion
Receive and record income in a timely fashion
Review and adjust investments on an ongoing basis
Prepare and mail 1099 income tax forms every January
Prepare and present report of income and expenses for BOD meetings quarterly
Prepare and present annual report to membership for the fall conference
File appropriate documents with Internal Revenue Service every July
10 Research and propose, if appropriate, an increase in dues for 2024-2025 by April 1, 2024
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2023-2024 Annual PSPA Committee Report

Committee work toward Action Plan Goals for 2023-2025:

e Developed and maintained spreadsheet for more accurate accounting of PSPA expenses
e Developed and maintained Society revenue report — March 2023 to February 2024

e Maintained and balanced our checking accounts

e 1099’s processed and mailed to individuals in January 2024

e Met with our accountant and:
o Prepared Society’s taxes for 2023-2024, which were electronically submitted to
the IRS
o Created 2023-2024 annual financial statements*

o Developed more formal reporting process (Biannually)
e Prepared and distributed reimbursements in a timely fashion
e Prepared and distributed vendor payments in a timely fashion
e Created and presented Society expense report, quarterly
e Developed PSPA 2024-2025 Operating budget in April
e Completed, with our financial advisor’s assistance, investment account corrections to
maintain the Society at a moderate risk category

* Includes investment accounts

Future plans to accomplish 2023-2025 Action Plan Goals:
e Continue to prepare and distribute reimbursements in a timely fashion
e Continue to prepare and distribute vendor payments in a timely fashion
e Utilize and maintain Society revenue report — March 2024 to February 2025
e Utilize the 2024-2025 PSPA Operating budget spreadsheet
e Prepare 2025-2026 Operating budget spreadsheet
o Collect budget submissions from each committee chair
o Compile budget request submissions
o Develop annual revenue estimations
o Create working annual budget
e Work with accountant to finalize 2024-205 PSPA tax responsibility and submit
appropriate documentation to the IRS
e Work with accountant to prepare biannual reports detailing revenue, expenditures
e Maintain and balance our checking account bimonthly
e Virtually meet with our Ameriprise financial advisor re: investments and make
adjustments based on market fluctuations

Respectfully Submitted,
Robert W. Emery, PA-C, MBA, DFAAPA



